C"? ) Eo @0 ‘o Janelle Adams -

hamp
Team Home A / Teams ¢
@
E2alFirst Select “Teams” on the left hand side menu bar Teams Home

Next click “Create a New Team”

i ©
—
& 4 Create a New Team M WerE Express Team without Roster cialities: Small Groups & Solos

TID Squad Type #A  #C #Exp Members Coach Events View Members Register Edit Photo Music Delete

108814 Basketball All Star Cheer--Prep 0 0 2 + ADD + ADD @ View @ View or Delete Register Upload Upload

N a
*

& Download Rosters &, Upload Excel File &, Import from a different RegChamp account
o

e This is your Master Teams list
o It does not constitute registration for any Event.
o After creating your Team, click "Register" to select your Events and Divisions
¢ To Create Rosters from an Excel File
o Be sure Staff are entered on the left-menu 'Staff' section
o On this page, click "Create a New Team"
= Select Staff members for the Team, Submit
o Click "Download Rosters" to create an Upload form
= Add any Participants not already listed
= Enter the "Tracking ID" for the Team for each person
= For Crossovers, add another row with the same Participant info, but other Tracking ID
= Save your Excel file
o Click the 'Upload Rosters' button, to upload your Excel
e To Update Members on a Team that has Already Selected an Event
o Update the Members on this page
o Click on "Register", re-select the Events, re-select Divisions
= This is necessary to verify the Team is still in the correct Division



©

Name of Squad:

Type of Squad:

Team Color

(optional).

If we split your division, will you be competing as D1 (Large Gym) or D2

(Small Gym)?

<Previous

Registration [ x |

Add Coach Add Members Select Event Invoice
Fill out all necessary info then click “Save” or “Next”
Tips:
e Don't repeat your organization name in the Team name

Peaches

All Star Cheer--Exhibition

D1 (Large Gym)
@®) D2 (Small Gym)



Registration [ x |

&

Add Coach Add Members Select Event Invoice

colect s Conch | ¥ Select Coach H _—" Select a coach from the drop down

Or enter a new one OR

First Name:

/ Fill out info to create a
new coach profile

Last Name:

GeEr: Select
Primary Role: Select
Email (Optional) :

Birthdate (Optional):

Click “Save” or “next” to continue on

<Previous




Registration [ x |

o 2 ®

Add Coach Add Members Select Event Invoice

% Don't Add Members at this Time Search for: w [ & Add Participants to your Account

A-B C-E EJ KL M-R S-Z

First Name Last Name Sex Role Birthdate

OMember/s selected

Add Done Entering Members

It may take a second to Save. Do not click twice!

< Previous If you have athletes appearing skip
to page 7 and continue with steps.




Choose how you would like to add participants

then return to teams on the left hand side menu bar

Add Participants

« How do you want to enter your Roster?

° If you have another RegChamp Account, you can just transfer them over!
Transfer your Athletes from USASF
Upload Participants from ANY Excel file

m Upload Participants and Rosters at the same time
Just enter their Name and Birthdate:

We're happy to help!

Please Enter Accurate Birthdates -- You are creating a permanent record.
o Please use the following format: Month/Day/Year (e.g., 1/15/2000)
o There may be a fee for changing birthdates.
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Reg [)"ﬁ:ﬁp

Team Home

Teams & Specialities

Events

Participants

Staff & Others

My Account

All Accounts

Admin

All Star Cheer--Prep

All Star Cheer--Exhibition

Teams list

Btitute registration for any Event.

from an Excel File

e entered on the left-menu 'Staff' section
lick "Create a New Team"

ff members for the Team, Submit

d Rosters" to create an Upload form
articipants not already listed

Tracking ID" for the Team for each person

Excel file

hd Rosters' button, to upload your Excel

s on a Team that has Already Selected an Event
bers on this page

ter”, re-select the Events, re-select Divisions

essary to verify the Team is still in the correct Division

#A  #C #Exp Members Coach Events View Members Register Edit Photo Music
0 0 22 @ View @ View or Delete Register j
0 0 0 @ ® View @ View or Delete Register (2] [VILELN ©

\ Click “add” in the

member column to add
&, Upload Excel File &, Import from a different RegChamp account - 0
participants to existing team

lour Team, click "Register" to select your Events and Divisions

fossovers, add another row with the same Participant info, but other Tracking ID

Janelle Adams
, 2050 ,0
A / Teams
Teams Home
Type Delete

<



Registration

Create Add Coach

®

Add Members

—
% Don't Add Members at this Time Search for: w
e

First Name
Jenna
Louise
Hanna

Samantha

Franklin

V|
V| Mary
[
Click the box by the athletes
on the team
then click
“done entering members”

<Previous

S-Z

Last Name Role
Participant
Participant
Participant
Participant
Participant
F Participant

6 Member/s selected

Done Entering Members ¥

It may take a second to Save. Do not click twice!

Select Event

Birthdate
7/8/2010
3/1/2010
9/8/2010
7/17/2010
3/2/2010
1/1/2010

6th Grade
6th Grade
5th Grade
6th Grade
6th Grade
6th Grade

Invoice




Registration

Create Add Coach
Syuau vame. reane (10taky, viaies: v)

Select from OPEN Events

Q

Select all

Gravity Payment Test, Jane - 9/24/2021 - Minneapolis - 4860
Crall Routine Review - 10/23/2021 - Anywhere - 4333

Halloween Cheer Jam - 10/31/2021 - Orlando - 4328

Winter Classic - 12/18/2021 - Washington DC - 4329

Super Duper Nationals - 1/15/2022 - Louisville - 4331

Speciality NATIONALS - 3/11/2022 - Chicago - 4330

Starz Championships (with Hotel) - 3/26/2022 - Orlando - 4332

< Previous

o ®

Add Members Select Event

=

Click the box next to the event(s) you wish to
register for then click “select”

Invoice




Registration

Invoice

o o 2 ®
Add Members Select Event

Add Coach

e Why isn't my Event displayed? L. ) )
Choose the division you wish to compete in
OR click “criteria” button to see

o You cannot select or change your registration for a CLOSED Event
e Why isn't my Division available?
¥ Click to Read More why you cannot register for a certain division

Squad Name: Peaches (Total:0, Males: 0)

Select from OPEN Events
EventID Event Name SquadIiD Type Divisions
4333 Fall Routine Review All Star Cheer--Ext & None selected -
Qevel 1 Youth (5-11 years old Female/Male )

All Levels Any Age/Any Level (3+ years old Female/Male )

<Previous

Click “submit”to save division




Register Team for events [ x|

| wish to register for event(s) 4333 and | accept your
cancellation policy. | certify proper permissions were
obtained for music used in our routines.




Register Team for events [ x|

Note: To add coaches, small groups, or solos, open your registration from your Home Page.
Name Start Date # Days Location City State Event # Due Recap/Invoice
Fall Routine Review 10/23/2021 1 Your Gym Anywhere IN 4333 $180.00

Click “invoice” to pay and double check registration
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