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Home Uploading Athletes to your Gym Profile @A / Home <

Teams & Specialities

Teams & Specialities Questions? Contact: StarTest@regchamp.com

Your Registrations this Season (See Invoice for Payment Instructions)

o

Events
Event | Event Report #P #S A-X Alerts Balance Due Invoice

Participants rvsrammpsyreynman B Fall Routine Review 37 6 48 A $2,944.60 Pay Online
‘ Halloween Cheer Jam 26 2 22 A $2,008.00 Pay Online

Staff & Others ESPN Finale (Invite Only) 1.1 22 A $710.00 Pay Online
Winter Classic 14 3 0 A $430.00 Pay Online

My Account We are SO excited to kick off the 21-22 season. Super Duper Nationals 1M1 2 2 A $1,451.25 Pay Online
P e— Email janelle@championwebservice.com with any questions. Speciality NATIONALS 5 0 0 A $580.00 Pay Online
Starz Championships (with Hotel) 18 2 2 A $2,108.75 Pay Online

Admin

Frequently Asked Questions
On the Left hand side menu bar click

e Can | upload my Athletes and Rosters at the same time? Yes! Just follow these steps:
“participants”

o Create your Teams
W Click to Read More ¥

RegChamp Testing Site | 5555 3rd Ave S,Orlando,FL,55551 | Toll Free: 777-666-1212 | Phone: 555-567-2727 | Fax: 999-272-7777

www.championwebservice.com
Click here to view Policy Terms




Add Participants

+ How do you want to enter your Roster?

° If you have another RegChamp Account, you can just transfer them over!
° Transfer your Athletes from USASF

o- Upload Participants from ANY Excel file

° m Upload Participants and Rosters at the same time

o EINUTEENLTY Just enter their Name and Birthdate:

° We're happy to help!

o Please Enter Accurate Birthdates -- You are creating a permanent record.
o Please use the following format: Month/Day/Year (e.g., 1/15/2000)
o There may be a fee for changing birthdates.




Upload Participants from ANY Excel file!

©

Upload File

1. You can upload any Excel file that includes the following information:
o First Name
o Last Name
o Sex
o Birthdate
2. Optional: Your Excel can also include any of the following:
o Routine ID (use only the RegChamp ID from your 'Routines' menu)
= [f you have crossovers, you can list them twice, with two different Routine ID's
o Parent Email, Parent First Name, Parent Last Name
o Home Address, City, State, Zip
3. Tips!
o Mac Files: A file converted from a Mac format may contain inaccurate birthdates (e.g., 4 years difference) or format (e.g.,
61884). Please open your file and check before uploading.
Be SURE sex and birthdate is correct before you upload your file.
= Corrections must be made by our office, and may incur a fee.
Don't include Staff on your Excel
Don't upload an Excel that has any merged columns
You can use your Participant List from AAU/USASF, our simple Participant Template, or any other
Your Participant List from USASF

S Our Sample Participant Template

Choose File No file selected

Click “Our Sample Participant Template” then open the
excel download.




s E) Sample-Participants-18.xls [Compatibility Mode] s

Draw Page Layout Formulas Data Review View &+ Share A

- (G | ome [ Iy Q-

@ = X cu MS Sans Serif v/ 10 v A~ Aw = QS| O v [=Fo Wrap Text v General M I

@Copy' S A = | = = o= o, €0 .00 i s
Paste $ SRR B|(I|U|~ ] V| LM ATV = = €= 9= Merge & Center v $ v % | ) 00 .0 Eg:\;:{%rr\‘agl :so;_;nbalte S?;i!s Insert Delete  Format @ Clear SFc:Irttezri glenlgti
G7 - fx v
A It A D | E F G H I J K L M N (0) B Q R S T U v w X Ve z AA AB AC AD AE AF A
1 | PersonFN PersonLN Sex Birthdate
2 | Ana Test F 7/29/2002
3 | John Doe M 8/29/2000 test@regchamp.com 12345 Jane Doe 999-744-7. 19501 Not Brooklyn | FL uUs Fi23456 | Mi2345 \
: All other columns are OPTIONAL.
6 Fill'out, leave blank; or delete columns completely.
71| I ]
8
9
10
11
12 .
3 Fill out all the mandatory columns
15 PersonFirstName
= PersonalastName IF you have already created Teams in the system you can see where to find the team ID
18 Sex (M or F ONLY) on the next slide and enter that here for/each/athlete. This will add them to BOTH teams.
5 Birthdate
2 If an-athlete is on two teams list them twice on the excel:
2 Savannah Joe F 01/01/2010 - —— ———— —— — 12345
z Savannah Joe F 01/01/2010 —————+———— 66778
26
27
28
29
30
31
32
33
34
35
36
37
38
39 . . .
40 Save file to computer once everything is updated and correct.
41
42
43
44
45
46
47
122 +

Ready 0] - e — 4+ 100%
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RegChamp

Home

Team Home A / Team

Teams & Specialities Teams Home

Events 9 Team ID
Participants 4 Create a New Team <+ Create Express Team without Roster Specialities: Small Groups & Solos

Staff & Others

TID' Squad Type ‘#A‘ #C ‘#Exp Members ‘ Coach ‘ Events View Members i ‘ Edit ‘ Photo ‘ Music Delete

+ ADD @ View @ View or Delete Register Upload X Delete

My Account

102520 | Best Team Ever Al Star Cheer-Elite Club 11 0 0 + ADD Upload

Upload
Upload
Upload
Upload

Upload

102859 | Blue Divas All Star Cheer--Prep 5 1 0 + ADD + ADD ® View @ View or Delete Register g X Delete

All Accounts 104800 | Blue Flyers Exhibition Rec Cheer 8 1 0 < ADD < ADD ® View @ View or Delete Register Upload ® Delete

103604 | Blueberries All Star Cheer--Prep 6 1 0 + ADD + ADD @ View @ View or Delete Register Upload X Delete

Admin

103148 | Div1 All Star Cheer--Elite Club 12 1 0 + ADD + ADD @ View @ View or Delete Register Upload X Delete

103149 | Div1. All Star Cheer--Elite Club 12 1 0 + ADD + ADD @ View @ View or Delete Register Upload X Delete

106924 | Flowers All Star Cheer--Prep 7 1 0 + ADD + ADD @ View @ View or Delete Register Upload X Delete

102543 | Franklin Test Stars All Star Cheer--Elite Club 0 1 12 + ADD + ADD @ View @ View or Delete Register Upload X Delete

Upload
Upload
Upload
Upload
%
Z
%

Upload

106921 | Janelle Test All Star Cheer--Elite Club 0 1 14 + ADD + ADD @ View @ View or Delete Register Upload X Delete

103958 | Janelle Test 1 All Star Cheer--Elite Club 9 1 0 + ADD + ADD @ View @ View or Delete Register Upload X Delete

102858 | Pink Divas All Star Cheer--Prep 0 1 22 + ADD + ADD @ View @ View or Delete Register Upload X Delete

102544 | Pink Flowers All Star Cheer--Prep 7 1 0 + ADD + ADD @ View @ View or Delete Register Upload X Delete

103103 | Stormz All Star Cheer--Prep 6 1 0 + ADD + ADD ® View @ View or Delete Register Upload X Delete

104600 | Team 5678 All Star Cheer--Elite Club 7 0 0 =+ ADD + ADD @ View @ View or Delete Register Upload X Delete

102689 | Team Jazz All Star Cheer--Elite Club 0 1 10 + ADD 4+ ADD @ View @ View or Delete Register Upload X Delete
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105658 | Test Pink Flower All Star Cheer--Elite Club 6 1 0 + ADD X Delete

& Download Rosters | & Upload Excel File | & Importfrom a different RegChamp account

+ ADD @ View @ View or Delete Register Upload




Upload Participants from ANY Excel file!

©

Upload File

1. You can upload any Excel file that includes the following information:
o First Name
o Last Name
o Sex
o Birthdate
2. Optional: Your Excel can also include any of the following:
o Routine ID (use only the RegChamp ID from your 'Routines' menu)
= |f you have crossovers, you can list them twice, with two different Routine ID's
o Parent Email, Parent First Name, Parent Last Name
o Home Address, City, State, Zip
3. Tips!
o Mac Files: A file converted from a Mac format may contain inaccurate birthdates (e.g., 4 years difference) or format (e.g.,
61884). Please open your file and check before uploading.
Be SURE sex and birthdate is correct before you upload your file.
= Corrections must be made by our office, and may incur a fee.
Don't include Staff on your Excel
Don't upload an Excel that has any merged columns
You can use your Participant List from AAU/USASF, our simple Participant Template, or any other
Your Participant List from USASF
Our Sample Participant Template

Choose File N0 file selected

Click “choose file” and select the updated file
from your computer




Upload Participants from ANY Excel file!

©

Upload File

1. You can upload any Excel file that includes the following information:
o First Name
o Last Name
o Sex
o Birthdate
2. Optional: Your Excel can also include any of the following:
o Routine ID (use only the RegChamp ID from your 'Routines' menu)
= |fyou have crossovers, you can list them twice, with two different Routine ID's
o Parent Email, Parent First Name, Parent Last Name
o Home Address, City, State, Zip
3. Tips!
o Mac Files: A file converted from a Mac format may contain inaccurate birthdates (e.g., 4 years difference) or format (e.g.,
61884). Please open your file and check before uploading.
Be SURE sex and birthdate is correct before you upload your file.
= Corrections must be made by our office, and may incur a fee.
Don't include Staff on your Excel
Don't upload an Excel that has any merged columns
You can use your Participant List from AAU/USASF, our simple Participant Template, or any other
Your Participant List from USASF
Our Sample Participant Template

Choose File Sample-Participants-17.xls @ Click “continue”




®

Your Columns

For each of the categories below, please tell us which of your columns we should use.

Make sure that the columns from the Excel sheet
are matching up with the titles on the left hand side

;

Last Name

PersonLN ~
Sex Sex o
Birthdate Birthdate (D)
Parent Email ParentEmail o
USASF N é]
ARV None $
Team ID None s
Parent First Name None s
Parent Last Name None s
Address None s
City None B
State None s
Country None s
Zip None e

Click “continue”

Required
Required

If you changed the name of the column-
Required click the “drop down” arrows to

select the excel column name that
matches up with the left hand title.

Optional
Optional
Optional
Optional
Optional
Optional
Optional
Optional
Optional
Optional

Optional



Upload Participants from ANY Excel file!

®

Review Upload

e Do NOT submit this list if it contains ERRORS
o Mac Files: A file converted from a Mac format may contain inaccurate birthdates (e.g., 4 years difference) or format (e.g.,
61884). Please double-check birthdates below before submitting.
For example, if you notice some first and last names have been reversed, click on "Cancel", edit your file on your computer,
then upload it again
o If you upload an inaccurate list, there may be a change fee to correct it
e The system will calculate each Participant's Grade
o BUT, it is YOUR responsibility to make sure the Participant's Grade entered by the system is correct, if Grade is relevant to
their Division

o Go to "Participants", then "Update", to correct a Grade

PersonFN PersonLN Gender Birth Date Parent Email
Ana Test 7/29/2002
John Doe 8/29/2000 test@regchamp.com

Double check info then click “submit”




Upload Participants from ANY Excel file!

O

Successful

You will know how many were uploaded OR if any issues occurred on this page.

2 Succesfully Uploaded
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RegChamp

Home

Team Home A / Team

Create new teams OR add members to existing teams

On the left hand side menu
Teams Home

bar click the Teams option

Teams & Specialities

Events 9

Participants

=+ Create a New Team =+ Create/Express Team without Roster Specialities: Small Groups & Solos

Staff & Others

\

TID Squad Type | #A | #C #Exp Membhers = Coach Events View Members gi | Edit | Photo  Music Delete
My Account 102520  Best Team Ever Al Star Cheer-Elite Club 11 0 0 \@ ® View @ View or Delete Register | ©
102859  Blue Divas All Star Cheer—Prep 5 1 0 ® View @ View or Delete Register | ©
All Accounts 104800  Blue Flyers Exhibition Rec Cheer 8 1 0 ® View @ View or Delete Register ©
103604  Blueberries All Star Cheer—Prep 6 1 0 ® View @ View or Delete Register | ©
Admin 103148  Div 1 Al Star Cheer-Elite Club 2 1 0 ® View @ View or Delete Register | ©
103149  Div 1. All Star Cheer~Elite Club 12 1 0 ® View @ View or Delete Register | ©
106924  Flowers All Star Cheer--Prep 7 1 0 @ View @ View or Delete Register @ (2]
102543  Franklin Test Stars All Star Cheer~Elite Club o 1 12 ® View @ View or Delete Register | ©
106921  Janelle Test All Star Cheer—Elite Club 0 1 14 ® View @ View or Delete Register | ©
103958  Janelle Test 1 All Star Cheer~Elite Club 9 1 0 ® View @ View or Delete Register | ©
102858  Pink Divas All Star Cheer—-Prep o 1 22 ® View @ View or Delete Register | ©
102544  Pink Flowers All Star Cheer—Prep 7 1] o0 ® View @ View or Delete Register | ©
103103  Stormz All Star Cheer--Prep 6 1 0 ® View @ View or Delete Register @
104600  Team 5678 All Star Cheer~Elite Club 7 0 o0 ® View @ View or Delete Register | ©
102689  Team Jazz All Star Cheer—Elite Club o 1 10 ® View @ View or Delete Register ©
105658  Test Pink Flower Al Star Cheer-Elite Club 6 1 0 ® View @ View or Delete Register | ©

& Download Rosters | & Upload Excel File | & Importfrom a different RegChamp account




